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Time management is a concept that deals with the effective management of time. An individual should organize all his tasks and duties in accordance with the timings; when an individual, no matter what age group he is, no matter what job he is engaged into implement all his functions in accordance with the time that makes him more disciplined, well organized and efficient. Time management provides every individual an opportunity to decide how to make use of this important source; it allows people to make the most of the least and it enhances one’s knowledge about how to spend the time in a constructive manner whereby creating an opportunity where goals are realised and success can be attained.
