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TIMEMANAGEMENTISCRUCIALFORSUCCESSANDREALIZATIONOFGOALS
 
Timemanagementisimportantforstudentstodothestudywithfocus. Timemanagementis
importantforstudentsto gethighmarks.Student’ssuccessinstudiesdependsmuchon
managingtimeefficiently.Thehabitsandmoralstheyacquireduringschooltimeandhomewill
stickwiththem throughoutthefuture.
Timemanagementshapesthestudent’smindintothedirectionofdisciplineandsenseof
duty. Disciplineisextremelyimportant especiallyinschoollife tobecomebetterstudents.Time
managementisaskillthatenablesstudentstousetheirtimeproductivelyandefficiently.
Timemanagementisnottaughtasanacademicsubjectinschools.Studentsmustutilizetheir
24hourstobecomethebeststudentsandexpertsinthesubject.Thefocusoflearningtime
managementskillsisjusttodevelopthehabitsofspendingtimewisely.
￼
Whyistimemanagementimportant?
1. Studentsgetaminimum ofoneyear’stimetopassoneclass.Onewholeyear’stimestudents
spendoncompletingthesyllabus,doinghomework,givingexams.Somestudentsonlystart
studyingseriouslywhentheexam datesarenear.Ifstudentsmanagetheirtimeforstudyingas
earlyastheybeginanewclassandstudyregularlybythefollowingtimetable,thenithelpsthem
toaccomplishmoreintheclassthanotherstudents.
2. Todaybusinessmen,leaders,andfreelancersneedtotakecontroloftheirtime.Allofusare
notproductiveinour9to5workingschedule.Todaywe’rearefightingwithtimetocontrolit.It’s
notthateasywhiletherearehundredsofcommandsbeinggiventous.Wearebusybutnotbusy
withthingsthatgeneratevalues.Todaymanagerstrytomaketheiremployeesproductiveatthe
office.Employeesarealsolearningto managetimeeffectively. That’sveryimportanttoachieve
successatworkwithlesseffort.Studentsneedtofollow theto-dolistandneedtoseta
timetableforeveryactivity.Ifstudents’prioritiestheirtaskbasedontheimportance,thenitwill
veryhelpfulintheircareer.
3. Duringexams,studentsneedtocompletetheattemptedquestionpaper.Duringexamsthe
timeislimited.Withinthattime,theymustprovewhattheylearnedinthewholeyear.Some
studentshavegreatknowledgeandknowalmosteverythingaboutthesubject,buttheyfailedto
attemptthequestionpaperin2-3hoursfixedtime.Thatiswhymanagingtimeforallquestionsis
important.Allquestionsareimportanttogetmaximum marks.Studentsneedtounderstandwhat
questionrequiresmoretime.Howcanall10or5questionsbeansweredin3hours’time?Three
thingsareveryhelpfulforstudentstoattemptthequestionpaper.
First,ifthestudentslearnedregularlyaboutthesubjectsandquestionthentheydon’thaveto
worry about the time because they know the answer immediately without too much
thought. Secondly,iftheylearnedwellfrom theirteachershowtoattemptthequestionpaperina
fixedtimetheywilldowell.Thethirdistheirowncreativity.Forinstance,fewstudentsdomost
difficultquestionsfirst,whichtakesmoretimeandthengofortheotherquestions.Thesekinds
oftimemanagementskillsaregreat.
Inthefuturewhenstudentsfacetimemanagementquestionsinaninterviewtheyperform better.
Timeconsciousstudentswhoaregreatinmanagingtimeduringtheirstudycandomorework
laterinajobthanothers.Theydon’tgetstressedbecauseofprojectdeadlines.Theybecome
moreproductivethanothers.

The following steps foreffective time managementcan provide a guide forputting your
intentionsintoaction,loweringyourstress,andhelpingyouachieveyourgoals.
1.Identifyyourpersonalandwork-relatedpriorities.
Thisisakeystepintheprocess.Thinkcarefullyaboutoutcomesthatareimportanttoyou.Write
them down,beingasspecificaspossible.Specifyexactlywhatyouwanttoaccomplishandby



when.Ifyouhavemultipleprioritiesinthesamearea(personalorprofessional),trytoselectonly
oneortwoinitially,ortrytorankthem astoimportance.Tryingtoworkontoomanyatthesame
timewillincrease,ratherthanlower,yourstresslevel.
2.Translateyourprioritiesintoconcretegoals,withcomponentactivities.
Breakeachgoalintoitscomponentactivities;identifywhatstepsareneededtoachievethegoal.
Identifytherequirementsandresourcesyouneedrelatedtoeachactivitystep.Thishelpsyou
organizeforsuccessand havewhatyou need to moveforward towardsgoalattainment.
Pinpointing resources isespeciallyimportantifaccomplishmentofyourgoalrequiresthe
cooperationorassistanceofotherpeople.
3.Identifydeadlines/intermediarytimeframesrelatedtoeachactivitystepandgoalattainment.
Thesecouldincludedeadlinesforpersonalgoals(signupforanexerciseclassbyMarch1)or
work-relatedgoalssuchasreportdeadlines(gatherneededdatatocompletequarterlyreportby
March30).Writetheseactivitiesandtheirindividualdeadlinesonyourcalendar;schedulingthem
givesyouadirectionandaffirmsyourcommitmenttocarrythem through,stepbystep.Ifyou
needaccesstolibraries,media/computingcenters,orotherresources,findouttheiravailability
beforeyouneedthem.Plantimeinyourownscheduletoaccesstheseresourcesinadvance;
don'twaituntilthedaybeforeadeadlineoccurs.


