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[bookmark: _GoBack]When	you learn to take control of your time,	you improve	 your ability to focus and with increased focus comes enhanced	efficiency, because you don’t lose momentum. You’ll start to breeze through tasks more quickly (the workday will also seem to	fly by). Time management is also the	key to	success as it	allows you to take control of your life rather than following the flow of others. As	you accomplish more each day, make more sound decisions, and feel more	 in control, people notice. Leaders in	your business will come to you	when	they need to	get things done.	Increased exposure helps	put you in line for advancement opportunities.
