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1. Writing
2. Important information
3.   Minutes 
4.   skimming
5. Report
6.  Diary or Journal 
7. Purpose for reading
8. Business of the day
9. Table of Content, Abstract
10. Purpose and strategies
11. Mechanical or grammatical correctness.
12. It means a situation for something to not occur as planned or something not being completed due to outside consequences.
13. Graded Antonyms
14.  Homophone is a word that is pronounced the same as another word but differs in meaning. A homophone may also differ in spelling. The two words may be spelled the same, as in rose and rose, or differently, as in rain, reign, and rein
15. A major advantage that one keeps hidden until an ideal time.


